Basingstoke and Mid-Hants Athletic Club

Committee Posts

Role Profile

Committee role – Ladies Secretary

Main duties

· Organising ladies team attendance at Southern Women’s track and field league.  This includes:

· Correspondence with Divisional Secretary regarding meeting dates and league payments.

· Informing athletes of competition dates

· Arranging transport to meetings

· Checking officials are available for meetings

· On home matches:

· Informing all clubs about location of venue and starting time

· Organising two people to record scores

· Organise first aid

· See if anyone can sell refreshments on the day

· See if anyone can commentate on meeting

· Ring through final results to Division Secretary at end of day

· Send final results in post to Divisional Secretary

· Ring results to athletics weekly and power of ten

· Organise ladies team attendance at other track and field events, for example BAL Cup/Plate.

· Vote on issues as and when required at committee and annual general meetings. 

Other duties may involve.

· Assisting in the organisation of other club activities, such as fund raising activities.
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