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To the Treasurer

CHEQUE PAYMENT REQUEST

Please arrange for a cheque payment to be made with the details below.
	Cheque payable to
	

	Amount
	

	Cheque to be given to / sent to address* 
	

	
	

	
	

	
	

	
	

	Reasons for payment
(list items)
	ITEM
	£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Name of person requesting cheque
	

	Date of request
	

	Invoice enclosed
	No

	Receipts attached
	Yes

	TO BE COMPLETED BY TREASURER

	Cheque no.
	

	Date sent
	


* Delete as appropriate. Enter “see invoice” if address is on invoice.
Send completed form together with invoices or receipts to the Treasurer or e-mail to duncanhreid@sky.com

























